
WASHOE COUNTY 

SOLE SOURCEPURCHASEREQUESTFORM 

This form is required for sole source approval of any of the following: 

Non-grant funds: 
• Equipment or supplies exceeding $25,000
• Professional Services exceeding $50,000

Grant funds: 
• Equipment or supplies exceeding $3,000
• Professional Services* exceeding $3,000

*Note: Noncompetitive awards to professionals or consultants that are on retainer contracts are restrictive of
competition and not allowable under 0MB guidelines. 

DEPARTMENT Human Services Agency - Senior Services

REauEsTOR'S NAME Leslie Williams PHONE# 775-785-5652

REQUISITION NUMBER________ DATE 08/30/2018

RECOMMENDED soLE souRcE SUPPLIER Catholic Charities of Northern Nevada

ESTIMATED DOLLAR VALUE OF PROCUREMENT (ANNUALLY)$  1,933,545.00

Description of good or service requested: 

Requesting the addition of $350,000.00 to previous sole source request of 

$1,583,545.00 to complete FY18. Preparation and delivery activities for approximately 

425,000 congregate and home delivered meals to senior citizens throughout Washoe 

County. 

Unique features/qualifications required that are not available from another supplier: 

Were other options sought? 

I✓ l
lf yes, why were they unacceptable? If no, why were alternatives not reviewed?

A competitive bid process was conducted in the Spring of 2015 for Senior Nutrition Services. Three bids 
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What efforts were made to determine there was no competition for the service or good and how was it 
determined the price for the purchase is fair and reasonable? 

This sole source request is to finish out the federal fiscal year ending September 

30, 2018. The original agreement that resulted from the competitive 

procurement process conducted in 2015. 
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Commissioners 
I understand

including 

that competition is the preeminent consideration in the expenditure of County and grant funds, and I 
acknowledge the County's commitment to the principle of fairness to any vendor who would like to do 
business with the County. After observing these principles and considerations, I hereby submit that the 
goods, services, and/or supplier specified fit the County's sole source criteria for the following reasons: 

Updated 8/1 /17 
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As per approval email dated 2/12/18 from the State of Nevada 
Department of Aging and Disability Services Division. 

Pamela Mann, CTPM, CPP

08/31/2018
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