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Date: 

 PO Requisition
 ProCard Purchase _____
 Change Order _____

PO #: __________________ _____
_____
_____

Vendor:

Address: Fax:

Contact Name: Phone:

Approvals Grant/match Non-grant ProCard Allowed
Only on ProCards: $0-$100 does not require approval prior to allowed ProCard purchases
$0-$1,000 Supervisor
$1,001-$5,000 Sup & DD

$5,001-$50,000 Sup, DD & DHO

$50,001-$100,000 Sup, DD & DHO
2 written quotes 
(SAM registry 
over $25,000)

2 written quotes/ 
unless exempt 

under NRS 
over $100,000 per 
contract DBOH & BCC

Technology DSS

Media PH Comm Mgr

 TOTAL: 
Reason for purchase:

Requester:  Division Contact:
(Name and phone number)

Person designated for SAP entry or ProCard purchaser:

PURCHASE REQUISITION

Cost Center/              
Internal Order QTY Unit 

Price AMTG/L

Additional Information: 

APPROVALS
Supervisor

DD

Form updated November 2021

DHO
Technology

MediaBarcode req'd? 

Required if suppliers 
take card

Yes  No

Vendor #:

Advertised bid or RFP unless exempt 
under NRS 332.115

Single quote

all media purchases

Dollar threshold noted above. No purchases of laptops, tablets, 
cell phones, desktops or software via ProCards. Items such as 
keyboards, speakers, and other peripheral items may be 
purchased with ProCard with purchasing or TS approval.

Complete Description

No

Professional Service Agreements are 
required for all services over $10,000 

(grant and non-grant)

Single Quote

Not to exceed 
$10,000.00
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	PO Requisition: On
	ProCard Purchase: Off
	Change Order: Off
	Supervisor: 
	DD: 
	PO: 
	DHO: 
	Technology: 
	Barcode reqd: No
	Media: 
	Vendor: Social Entrepreneurs, Inc
	Address: 6548 S. McCarran Blvd. Ste. B  Reno, NV 89509
	Contact Name: Kelli Marschall  email: kmarschall@socialent.com
	01000: 
	Professional Service Agreements are: 
	Technology_2: 
	Media_2: 
	Additional Information: 
	Cost Center: 
	Cost Center Internal OrderRow1: 170203
	GLRow1: 710100
	Complete DescriptionRow1: FY22 PO to purchase professional service agreement
	QTYRow1: 1
	Unit PriceRow1: 125900.40
	AMTRow1: 125900.4
	Cost Center Internal OrderRow2: 
	GLRow2: 
	Complete DescriptionRow2: for the Washoe County Behavioral Health Crisis Response
	QTYRow2: 
	Unit PriceRow2: 
	AMTRow2: 0
	Cost Center Internal OrderRow3: 
	GLRow3: 
	Complete DescriptionRow3: System (CRSIP) for the period June 20, 2022 through
	QTYRow3: 
	Unit PriceRow3: 
	AMTRow3: 0
	Cost Center Internal OrderRow4: 
	GLRow4: 
	Complete DescriptionRow4: June 30, 2023, year 2 agreement. Vendor to provide
	QTYRow4: 
	Unit PriceRow4: 
	AMTRow4: 0
	Cost Center Internal OrderRow5: 
	GLRow5: 
	Complete DescriptionRow5: convening & facilitation, implementation support, MOU 
	QTYRow5: 
	Unit PriceRow5: 
	AMTRow5: 0
	Cost Center Internal OrderRow6: 
	GLRow6: 
	Complete DescriptionRow6: development, transition/sustainability, and internal/
	QTYRow6: 
	Unit PriceRow6: 
	AMTRow6: 0
	Cost Center Internal OrderRow7: 
	GLRow7: 
	Complete DescriptionRow7: external communications as outlined in the attached
	QTYRow7: 
	Unit PriceRow7: 
	AMTRow7: 0
	Cost Center Internal OrderRow8: 
	GLRow8: 
	Complete DescriptionRow8: Proposal/Scope of Work. PO total is $125,900.40 to 
	QTYRow8: 
	Unit PriceRow8: 
	AMTRow8: 0
	Cost Center Internal OrderRow9: 
	GLRow9: 
	Complete DescriptionRow9: include estimated mileage. 
	QTYRow9: 
	Unit PriceRow9: 
	AMTRow9: 0
	Cost Center Internal OrderRow10: 
	GLRow10: 
	Complete DescriptionRow10: 
	QTYRow10: 
	Unit PriceRow10: 
	AMTRow10: 0
	Cost Center Internal OrderRow11: 
	GLRow11: 
	Complete DescriptionRow11: 
	QTYRow11: 
	Unit PriceRow11: 
	AMTRow11: 0
	Cost Center Internal OrderRow12: 
	GLRow12: 
	Complete DescriptionRow12: 
	QTYRow12: 
	Unit PriceRow12: 
	AMTRow12: 0
	Cost Center Internal OrderRow13: 
	GLRow13: 
	Complete DescriptionRow13: 
	QTYRow13: 
	Unit PriceRow13: 
	AMTRow13: 0
	000: 125900.4
	undefined: Julia Ratti
	Name and phone number: Falisa Hilliard
	Name and Phone number: Falisa  X2408
	Text2: WCHD CHIP Washoe County Behavioral Health Crisis Response System
	Vendor number: 102908
	Fax number: 775-324-4941
	phone number: 775-324-4567
	Date5_af_date: 03/23/2022
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