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POGGEMEYER
DESIGN GROUP

April 30, 2019

Mr. Dwayne Smith, P.E.

Washoe County Community Services Department
1001 E. Ninth Street

Reno, Nevada 89512

desmith@washoecounty.us

RE: On Call Building Permit Review Services

Washoe County, Nevada
RN19XXX

Dear Mr. Smith,

Poggemeyer Design Group, Inc. ("PDG") is pleased to provide Washoe County (County) this
proposal for staff augmentation services related to on call building permit review services for
review of engineering items. This proposal has been developed to provide PDG’s project
understanding, our proposed scope of services, and our proposed fee schedule as requested.

Project Understanding

Washoe County has implemented Accela software to replace Permits Plus software for intake,
process management, and archiving permits. Our staff lead by Rod Savini, P.E., are trained in
and currently utilize Accela software to input current building permit reviews completed on
behalf of Washoe County. This implementation is completed regionally as both the City of
Sparks and City of Reno are currently utilizing this software. Washoe County has typically and
continues to enhance their software to have the availability to manage the permitting process
beginning at intake through approval and archiving of the permits.

PDG has staff available that is familiar with County codes, policies, and procedures. Staff
familiarity with Washoe County building permit review includes the following:
¢ All applicable codes and policies including:
o Code changes
o Policy changes
Concurrent review processes
Permit Inventory
Assignment of review responsibility
Time frame for review
Familiarity with other municipalities codes and details
Consistent review responses— standard corrections (within Accela)
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e Washoe County Code and Policies per the attached Building Permit
Checklist
e Required engineering calculation submittal and ease of review (drainage reports as an
example)
e Developed and provided checklists/flow charts to customers
o Online

o Counter distribution

Procedural Process Development has been completed previously.

The procedure for updating the current building permit review process was developed by
investigating current engineering codes and polices and developing a universally used building
permit review checklist. This process has allowed for consistent building permit review. PDG
staff utilizes Accela to input permit review status. Each permit review, at County staff direction,
includes the utilization of permit plans and the development of a numbered correction sheet
corresponding with the building permit checklist which PDG staff uploads into Accela.

Tasic 1: On Call Building Permit Review Services

The on-call building permit review phase will consist of:
e Intake process
o Permits will be picked up every Monday, Wednesday, and Friday morning at
Washoe County’s office during which completed permit review documentation
will be returned and new permit applications for review will be logged and taken
e Completing regulatory review
o Review will occur in our offices, under the responsible charge of a Nevada P.E.
o PDG will complete the review and enter review comments in Accela or return
reviewed permits that require additional processing in accordance with Washoe
County direction
o Upon permit approval, all hard copy submittals will be returned as required
o Permits will be reviewed for compliance with Washoe Code and Policy
requirements
Permit types will be characterized on a spreadsheet including date of receipt, date of review
completion and total review time. This spreadsheet has been developed to satisfy Washoe
County reporting requirements and will be updated each permit pick up day.

PDG has the option to access Accela either remotely or complete the review off line, however
be advised, that each license is currently projected at $1,200 each. Currently, PDG has use of
two (2) Washoe County Accela licenses and will continue to use these until further notice.

PDG recommends services commence per the effective date of the Agreement for Professional
Consulting Services.
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Fees
PDG will perform the services as outlined above as follows:

Task 1: On Call Review Services will be completed on a time and materials basis in
conformance with the attached fee schedule. Fee for this phase will be capped not to
exceed $179,472.

Reimbursable expenses such as prints, copying, etc. will be billed additionally. The reproducible
costs will be itemized as applicable in each invoice.

Terms and Conditions

Work outside the established SCOPE OF WORK can be performed on a time and materials basis in
accordance with our current fee schedule. A standard fee schedule is attached and incorporated
into this proposal. This proposal is valid for 35 working days from the date of this letter.

PDG will send monthiy progress biilings on this project. The amount of these billings will be
based upon the time and materials for the work completed and include a list of permit numbers
reviewed. In addition, a “Stop Work Order” may be issued on past due accounts. In this
case, no further work will be performed until the account is brought current.

Thank you for the opportunity to p_rovide you with this proposal, and if you have any questions
please do not hesitate to call m_e'ét (775) 857-3330.

Sincerely, A /

— /

007 s
Rodney Sayin’i;i,ﬁ; E~
NorthernNevada Operations Manager
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2019 POGGEMEYER DESIGN GROUP
HOURLY FEE SCHEDULE

l. PERSONNEL RATES

Classification

Senior Principal
Principal

Operations Manager
Project Manager
Senior Project Engineer
Project Engineer
Engineer

Engineering Intern
CAD Manager

Senior Designer

Senior CAD Technician
CAD Technician

Junior CAD Technician
Student Intern

Project Representative
Registered Surveyor
Survey Crew (2 Person)
Survey Crew (3 Person)
Land Surveyor Intern
Project Coordinator
Permit Technician
Clerical

Expert Witness (includes depositions)
Local Site Observation (per visit)

. COMPUTER/EQUIPMENT RATES

Classification

CADD Station (per hour)

Ink Jet Color Plofter (per hour)
Ink Jet Plotter (per hour)
Survey Truck (per mile)

Auto (per mile)

. MATERIAL

ltem

Stakes (each)

Lathe (each)

Steel Pins (each)

Railroad Spikes (each)
Photocopies (each)

Color Copies (8'2x11) (each)
Color Copies (11x17) (each)
Color Prints (24"x36") (each)
Color Prints (30"x42") (each)
Blacklines (24"x36" (each)
Fox (each)

Delivery

Contract Prinfing and Copies
Monuments

Actual Cost + 10%
Actual Cost + 10%
Actual Cost + 10%

Hourly Rate

Uy U > U UY O U U U U D U U U Uy D U O U D0

LUr Uy Uy > U U > O Uy

224.00
208.00
186.00
180.00
163.00
142,00
128.00
112.00
112.00
112.00
106.00
103.00

80.00

52,00
116.00
150.00
200.00
245.00
112.00

88.00

75.00

75.00
400.00
525.00

Rate
30.00
37.00
35.00

1.81

0.54

Rate
125
1.25
275
175
0.18
1.25
175
35.00
50.00
3.00
0.75

Other costs including out-of-pocket expenses, travel lodging, etc., shall be at actual cost plus 10%. Consultants and other special

contract labor shall be at actual cost plus 10%. Authorized overtime shall be invoiced at the forgoing rates plus 25%.
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